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Step 1: Application > Contact Address 

 

 

● Enter all required fields. 
● Click ​Save 
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Step 1: Application > Contact Information 

 

 

● Click ​Add E-mail​ to enter E-mail Address. 
● Click ​Add Phone Number​ to enter Phone Number. 
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Step 1: Application > Contact Information > Add Email 

 
 

● Enter ​E-mail Address​. 
● Click ​Save​.   
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Step 1: Application > Contact Information > Add Phone Number 

 
 

● Enter the phone number details. 
● Click ​Save​. 
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Step 1: Application > Contact Information > Completed 

 

 

● Click ​Save and Continue​. 
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Step 1: Application > Attained Education 

 

 

● Enter education details. 
● Click ​Save and Continue​. 
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Step 1: Application > Requirements > Overview 

 

 

● Review the requirements. 
● Click ​Save and Continue​.   
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Step 1: Application > Requirements > Eligibility Worksheet 

 

 
● Click ​Save and Continue​.   
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Step 1: Application > Requirements > PM Experience > Experience 
Worksheet 

 

 

● Click on ​Add. 
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Step 1: Application > Requirements > PM Experience > Add/Edit Experience 
> Project Specific Information 

 

 

● Enter project specific information. 
● Click ​Save and Continue​. 
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Step 1: Application > Requirements > PM Experience > Add/Edit Experience 
> Organization Details 

 

 

● Enter organization details. This is the performing organization for the project entered on the previous page. 
● Click ​Save and Continue​. 

               ​www.brainbok.com                                                    11 

https://www.brainbok.com/


 

Step 1: Application > Requirements > PM Experience > Add/Edit Experience 
> Organization Contact 

 

 

● Enter name and contact details of your manager/supervisor/sponsor at the performing organization. Note that PMI may 
contact this person for verifying your experience. 

● Click ​Save and Continue​. 
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Step 1: Application > Requirements > PM Experience > Add/Edit Experience 
> Domain Areas (Hours) 
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● Enter the number of hours spent on each process group. You can leave the value at 0 if you have not spent any time on a 
particular process group. ​Note​: You should have experience in all five process groups across all your project management 
experience submitted on the application. However, on a single project, you do not need to have experience in all five process 
groups.  

● Click ​Save and Continue​. 
 

   

               ​www.brainbok.com                                                    14 

https://www.brainbok.com/


 

Step 1: Application > Requirements > PM Experience > Add/Edit Experience 
> Experience Summary 

 

 

● Follow the instructions mentioned to enter a short summary of your experience on the project. 
● Click ​Save and Continue​.   
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Step 1: Application > Requirements > PM Experience > Experience 
Worksheet 

 

 

● Add​ more projects until the ​Still Need​ months and hours become zero. 
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Step 1: Application > Requirements > PM Experience > Experience 
Worksheet > Experience Submitted 

 
 

● When you have met the experience requirements, the ​Add​ button would become disabled. 
● Verify the experience details. To make changes to a project, click on its name. 
● Click ​Save and Continue​. 
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Step 1: Application > Requirements > Education Overview 

 
 

● Click on ​Add. 
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Step 1: Application > Requirements > PM Education > Add Education 

 
 

● Enter the course details. 
● Click on ​Save & Add. 
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Step 1: Application > Requirements > PM Education > Education Overview > 
Education Submitted 

 

 

● Verify the education details. 
● Click ​Save and Continue​. 
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Step 1: Application > Optional Information 

 

 

● Enter the requested information if you want (optional). 
● Click ​Save and Continue​.   

               ​www.brainbok.com                                                    21 

https://www.brainbok.com/


 

Step 1: Application > Certificate 

 

 

● Enter the name to be printed on the PMP Certificate, which you will receive after passing the PMP certification exam. 
● Click ​Save and Continue​. 
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Step 1: Application > Agreement 
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● Read the agreement. 
● Check the ​I Agree​ checkbox (assuming you agree). 
● Click ​Save and Continue​. 
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Step 1: Application > Review and Submit 

 
 

● Click ​Back​ and review all the information again. 
● If you are ready to submit the application, click ​Submit Application​. 

 
 
 
 

 
Congratulations! You have just taken your first step toward 

achieving the coveted ​PMP Certification​. 
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